Financial Aid Office

INSTRUCTIONS FOR THE PARENT TO COMPLETE A
V1 DEPENDENT VERIFICATION WORKSHEET

The student will first need to complete their portion of the form and submit prior to you
completing and signing your part.




Completing a V1 Dependent Verification Worksheet N

Parent Instructions
Financial Aid Office
Step 1: Your have received an email (no-reply-veriftymyFAFSA@cuny.edu) to complete
your part of the student’s verification form. Please click on the link to be directed to
the CUNY Student Forms portal.

AALIYAH TESTINGDV1 is requesting your E-Signature.

Q no-reply-verifymyFAFSA@cuny.edu & 5 Replyall | v

Today, 12:59 PM
Action ltems ﬂ

Dear Parent of AALIYAH TESTINGDVT,

Hello! AALIYAH is requesting assistance to complete documentation to submit to the Financial Aid Office.

&
Please click the following link to create an account, review the task(s), and complete any E-Signature needdd: link. -

It is possible that you may receive more than one communication requesting your outstanding task(s). Any form E-Signed by AALIYAH or document delegated for you to upload may
result in a new communication notifying you of the request. You only need to create one account to complete these tasks for AALIYAH.

If you have questions or wish to review and sign the form as a physical document, please contact AALIYAH directly. AALIYAH is able to download, sign and forward the document to
you for your signature. Once you return the signed form to AALIYAH, AALIYAH TESTINGDV1 will be able to submit it as part of the application for financial aid.

Sincerely,

The Office of Financial Aid
Borough of Manhattan Community College



mailto:no-reply-verifymyFAFSA@cuny.edu

Completing a V1 Dependent Verification Worksheet N

Parent Instructions
Financial Aid Office

\ l / Contact: Office of Financial Aid
i Email: finaid@bmcc.cuny.edu

m Phone: 212.220.1430

& | Create Parent Account

Step 2: This is a one-time account creation. You’ll U

be asked for Personal Identifiable Information to °“"
create your account. These steps will enable you

to e-sign any requested documentation. This
information will also be used to authenticate with

. . . Confirm Parent Information
the current FAFSA information on file for you. (Crmprmrtemon

Frze Application for Federal Student Aid (FAFSA). Please make any necessary
corrections to ensure an exact match to the FAFSA.

- Create password Password requirements

- Confirm password

Why do | have to provide this?

- Parent’s first name

Note: This information you provide here will need
to match exactly what was provided on the
student’s FAFSA application.

\ 4




Completing a V1 Dependent Verification Worksheet N

Parent Instructions
Financial Aid Office

Step 3: Once you has successfully logged-in, you will be able to view your signature pending
task. You must click the Preview button to open the form

\J / Contact: Office of Financial Aid
B Tl Email: finaid@bmce.cuny.edu

BIMCC Phone: 2122201430

Parent E-Signature Forms

Welcome to the Parent E-Signature Portal for AALIYAH TESTINGDWY1's application for financial aid at Borough of Manhattan Community
College. You have been invited by AALIYAH to E-Sign a formi(s) reguired to complete the application.

Below is 2 list of the formi(s) that require a parent signature. Click the "Preview" button by each form to domplete the E-Signature process
' orview additional options. You must repeat the pracess for each form. If additional forms require a pareht E-Signature, then a new email
will be sent to the address received from AALIYAH.

Contact AALMYAH if yvou have any additional questions.

2022-2023

2022-2023 Dependent Verification Web Form I m




Completing a V1 Dependent Verification Worksheet
Parent Instructions

Step 4: Review the information reported by the
student. If the form was completed accurately,
input the password created into the E-sign
password box and click E-Sign

NOTE: You will be unable to edit the form for
any incorrect information. Please DO NOT e-sign
but inform the student to return to the
Verification form using their account to make
the necessary corrections. Once the student has
edited the form, they will submit, to enable you
to return and e-sign.

BMCC

Financial Aid Office

3. The parents’ other children if one of the following is frue, regardiess of where the child lives.
¢ The parenfs will provide mere than half of the children's support frem July 1, 2022, through June 30, 2023, or
o |fthe other children would be reguired o provide parental information if they were completing a FAFSA for 2022-2023
4. Other people if they are supported (more than 50%) by and living with the parents and the parents will confinue to provide more
than half of their support through June 30, 2023
5. Include the full name of the college for any household member, excluding the parents, who is, or will be, enrolled at least half fime
in a degree, diploma, or ceriificate program at an eligible postsecondary educational institution any fime between July 1, 2022,
and June 30, 2023

Number in College: Include below information about any household member, excluding the parents, who will be enrolled at least half
time in & degree, diploma, or certificate program at an eligible pestsecondary educational insfitution any time between July 1, 2022, and
June 30, 2023, include the name of the college.

Enrolled at Least | Supported More

Full Name Age Relationship College Half Time Than 50%
Borough of
AALIYAH TESTINGDV1| 13 self Manhattan Yes

Community College

My Mother TESTINGDV| 53 parent

Dependent Student Tax Return Filer Status
Student's response is
| was not required to file taxes because | did not eamn income from work in 2020
By signing this form, | certify that | did not file and was not required to file taxes for 2020.
Parent Tax Return Filer Status

Parent's response is:

My parentis single (never married)

My parent filed 2020 taxes and will upload their tax transcript/return

Certification and Signatures

Each person signing this worksheet certifies that all of the information reported on it is complete and correct. WARNING: If you
purposely give false or misleading information on this worksheet, you may be fined, be sentenced to jail, or both.

The student and one parent must sign and date.

Student's Signature Date

Parent's Signature Date

@ - E-Sign Password:
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Completing a V1 Dependent Verification Worksheet N

Parent Instructions
Financial Aid Office

Terms and Conditions

— Consent to Use of Electronic Signatures

Step 5: As part of the e-signature process, you must Flectronic Signatures

accept the Terms & Conditions of the Electronic recorcs (Electionic Documents) that wouid othermee he legally efectve onty
. provided to you ina printed/written paper document.

Slgnatu re “Electronic Documents” include the documents you may save on your computer,

attach to e-mail or are generated through the use of web forms. They can typically be
printed out, but exist independently in an electronic form on your computer.

By clicking in the box marked “| agree” at the bottom of this page, you consent to use

Step 6: After e-signing the form, you will be shown a Web ite (the e, Yo re o conf ming ht you have the capabiistoreceie
. and review electronic records and that you have an active email account.
success page. Please click the Ok button e —

iment Signed

You’re all set. Please allow the Financial Aid Office :j(ou ha}et'ls.chessfully e-signed the document. You will now be taken back to the
few weeks of processing time.




