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INSTRUCTIONS ON HOW TO COMPLETE A
V1 INDEPENDENT VERIFICATION WORKSHEET

After successfully creating your CUNY Student Forms Account you can view

the verification task on the main landing page of the portal.



https://www.bmcc.cuny.edu/wp-content/uploads/2022/02/How-To-Access-CUNY-Student-Forms.pdf

Completing a V1 Independent Verification Worksheet
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Independent Verification Form

Step 1: Initiate the verification web form
by clicking the Fill Out button

You were selected for a process called verification. You will need to verify certain information you reported on your application.
In order to do so, you will need to complete this web form. Depending on your responses, you may see additional steph added to
Read More
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& Fill Out

2022-202 3 Independent Verification Web Form pdf
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Step 2: Enter your demographic information

BMCC
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as it appears on your FAFSA

This information you provide here will need to match
exactly with what was provided on your FAFSA
application.

\ 4

Independent Verification Form for
2022/2023

>  Demographics
Household
Student Taxes
Review & Sign

#  Return to Student Tasks

Demographics

Please correct the following information if needed.

*First name

*Last name

*Phone number
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Household Information
List below the people in the student’s household. Include:

1. The student.
2. The student's spouse, if the student is married.
. R .. 3. The student's or spouse’s children if the student or spouse will provide more than half of their support from July 1, 2022,
Ste p 3 . Cl IC k th e Ad d Pe rson to N CI u d ea d d |t| ona I through June 30, 2023, even if the children do not live with the student.
4. Other people if they now live with the student and the student or spouse provides more than half of their support and will
continue to provide more than half of their support through June 30, 2023.

5. For any household mermber who will be enrolled at least half time in a degree, diploma, or certificate program at an eligible

h O u Se h O I d m e m b e rS t h e n CI iC k n ext to CO nti n u e postsecondary educational institution any time between July 1, 2022, and June 30, 2023, include the name of the college.

Supported
Afleast More Than
Firgt Mame Last Mame Relationship Age College/Inst... | Half Time 50%
Borough of
KAVER TESTIMNGIVS self 29 Manhatta_n ®
. [ [ i Communi ity
Note: List everyone living in the house and
0 Spouse spause 35

supported by you including yourself and your

spouse (if married). Also, complete information

such as Age, Relationship to you and College (if

a tte n d i n g) If you have no other household members to add, select Continue.
L]
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Step 4: Select your appropriate marital status

Independent Verification Form for
2022/2023

Demographics
Household

>  Student Taxes
Review & Sign

+  Return to Student Tasks

* Required
Student Taxes

*As part of the verification process, you will need to provide a copy of your (and your spouse’s, if married) 2020 tax return. Please

—colactamontionlalovfor mono dotaile Y

| am married; my spouse and | filed our 2020 taxes jointly

I will upload a copy of our 2020 tax transcript/return

Please select the option that matches the correct status provided on your FAFSA.
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Step 5: Select your appropriate tax filing status

* Required
Independent Verification Formfor St ,dent Taxes
2022/2023
*&s part of the verification process, vou will need to provide a copy of your (and your spouse’s, if married) 2020 tax return. Please
select an option below for more details.
Demographics | am married: my spouse and | filed our 2020 tajes jointly v
Household
> Stuc.lent Ta)fes | will upload a copy of our 2020 tax transcript/return v
Review & Sign

#  Return to Student Tasks

Please select the correct option, and confirm the correct filing status on you (and your spouse’s, if married) 2020
federal tax returns.

Note: If you utilized the IRS DRT tool, you will not see these set of questions.



https://studentaid.gov/resources/irs-drt-text
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. : . : “Required
Independent Verification Form for o
S Review & Sign
Beralgh of Manhattan Community College, 2022-2023 Verification Worksheet
Demographics 199 Chambers Street Independent Student
Household New York, NY 10007
Student Taxes (212) 220-1430
>  Review&Sign finaid@bmee.cuny.edu

. . .
Ste p 6 [ | h I S p a ge I S a p rev I eW Of yo u r Your 2022-2023 Free Application for Federal Student Aid (FAFSA) was selected for review in a process called verification. The law says
) that before awarding Federal Student Aid, we may ask you to confirm the informatien you and your spouse (if married) reported on your
-
Return to Student Tasks FAFSA. To verify that you provided correct information the financial aid administrater at your school will compare your FAFSA with the
information on this worksheet and with any other required documents. If there are differences. your FAFSA information may need to be

. . . .
Ve r I fl Cat I O n fo r m P I e a S e reVI eW O u r' a n SWe rS corrected You must complete and sign this worksheet, aftach any required documents. and submit the form and other required
L] ’ documents to the financial aid administrator at your school. Your school may ask for additional information. If you have questions about

verification, contact your financial aid administrator as seon as possible so that your financial aid will not be delayed

e-sign and submit. If you choose to opt out,

TESTINGIV1 AAHRON 828474001
I e a S e Se e 4 n St r t 4 n S n n e t S | L d e Student's Last Name Student's First Name Student's 1D Number
p I u C I X I ° (420) 555-1234 01/01/1983
Student’s Phone Mumber Student’s Date of Birth

Independent Student's Family Information

List below the people in your household. Include:

The student.

The student’s spouse, if the student is married.

The student’s or spouse’s children if the student or spouse will provide more than half of the children's suppert from July 1, 2022,
through June 30, 2023, even if the children‘do not live with the student

Other people if they now live with the student and the student or spouse provides more than half of the other people’s support
and will continue to provide more than half of their support through June 30, 2023,

Mumber in College: Include below information about, any household member who will be enrolled at least half time in a degree,
diploma, or certificate program at an eligible postsecondary educational institution any fime between July 1, 2022, and June 30, 2023,
include the name of the college.

Enrolled at Least | Supported More

Full N A Relationshi coll
uli Name L (EHIEE T b Half Time Than 50%
Borough of
AAHRON TESTINGIV| 23 seif Manhattan Yes

Community College

5 Spouse 22 spouse
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If you choose to opt-out of the e-signature process you
must select Yes under the Opt out of E-sign. You should:

Confirm opt out of E-Sign

* Answer Yes under the Opt out of E-Sign

When you opt out of e-signature you must upload a signed copy of the form by
completing the following steps:

« Download & print the verification worksheet 1 ClckDowmioadat et the et o

2. Print form

3. Sign your document
4. Scan or take a picture of your document
5. Save the file or image on your desktop
6. Upload the document to the task

* Sign (either a wet signature or by utilizing the
signature tool on your smart device)

* Upload this signed verification worksheet into
Student Forms

Note: You may disregard the remaining instructions,
as you are done with the steps.
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Terms and Conditions
Step 7: If you did not opt-out of the e-signature, o

L Consent to Use of Electronic Signatures
you must accept the Terms & Conditions of the etrone Sienmtore
E | e Ct ro n iC S i g n at u re Federal law requires your consent to use electronic signature for documentation and

records (“Electronic Documents”) that would otherwise be legally effective only if

provided to you in a printed/written paper document.

“Electronic Documents™ include the documents you may save on your computer,
attach to e-mail or are generated through the use of web forms. They can typically be
printed out, but exist independenthy in an electronic form on your computer.

By clicking in the box marked *| agree” at the bottom of this page, you consent to use
of electronic signatures rather than paper documents for the forms provided on this
web site (the "Site”). You are also confirming that you have the capabilities to receive
and review electronic records and that you have an active email account.
|

Step 8: After e-signing the form, you will be shown a
Success page. After CliCking the “O k” button you Wi” You have successfully E-Signed wour document, and it has been automatically

uploaded into our system.

be directed baCk to your taSkS Based on the answers you provided, you must upload the following documents:

You will now be redirected back to your current tasks.
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Step 9: Based on your responses, new tasks may be generated if any data reported on

the verification does not match the information reported on your FAFSA. Make sure to

complete them, if assigned.

Congratulations!

Mo action is required while the Financial Aid Office is reviewing your file. You may view documents that have been submitted by

clicking on the links below.

Contact the Financial Aid Office with any questions.

» | Independent Verification Form

% Student and Spouse 2020 Tax Return

You're all set. Please allow the Financial Aid Office few weeks of processing time.




