
How To Upload Documents 
Financial Aid Office

Step 1: Visit your CUNYfirst Student Center page at home.cunyfirst.cuny.edu

http://home.cunyfirst.cuny.edu/


Step 2: Click on Verify My FAFSA located on your To Do List  
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Step 3: Click again on the Verify My FAFSA link to 

access CUNY Student Forms Portal 
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Step 4: Click the Upload button to the right of a task that requires a document to be uploaded. 

This button will only appears when documents are necessary. 
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Step 5: Select the image or file you’d like to upload 
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Step 6: Preview what you’ve uploaded. If you 
need to upload additional images or files click 
Add Page(s), and if you don’t, click No
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Hint: save required documentation on your 
computer or any device prior to completing 
this task.  



Step 7: Click Submit if all images or files have been uploaded to complete the task
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Step 8: Click Finish to finalize your submission 
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